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CONTACT NUMBERS

School Office: 
Email:

Admission Office: 
Mobile, E-mail: 

+91 9937220263 
principal@kiitis.ac.in 

+91 8093854825
viceprincipal@kiitis.ac.in 

+91 95836 00872 
dfernandez@kiitis.ac.in

Ph: 0674-2725805 Fax: 0674-2726115 
kiitis@kiitis.ac.in

0674-2725805 
+91 8093854800, admissions@kiitis.ac.in 

Principal:
E-mail:

Vice Principal:
E-mail:

Pastoral Head (KO to Grade V)
E-mail:

Cont.....

Coordinator Book Dept. 

Administrative Officer 

Asst. Administrative Officer 

+91 9437376198 
slenka@kiitis.ac.in 

+91 9437061572 
kchand@kiitis.ac.in 

+91 9678084493
cdas@kiitis.ac.in 

+91 9777061572
academics@kiitis.ac.in

Academic Operations Team
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Account Officer 

Superintendent (Boarding) 

Transport Manager  

Feedback, Suggestion & Grievance Cell : +91 9437264660 
(24 hrs through SMS & Whatsapp)

+91 9437294438 / 8093213166 
bchampatiray@kiitis.ac.in

+91 9903858973
wpereira@kiitis.ac.in

+919857313266 / 9437538224 
nprustyt@kiitis.ac.in I 
ashishrout@kiitis.ac.in

• The school office is open from 9:00 am to 5:00 pm for enquiries & 
admissions on all working days.

• Admin office is open from 8:00 am to 6:00 pm on all working days.
• Accounts office is open from 10:00 am to 5:00 pm on all working days.
• Parents may meet the Principal from Monday to Friday between 8:30 

AM to 9:30 AM and from 5:30 PM to 6:30 PM. It is  desirable to fix an 
appointment.

• The PTM’s will be in allotted slots (monthly). Second Saturdays are 
specifically assigned to Full Boarders from 8:30 am to 10:00 am at the 
school campus.

OFFICE HOURS 
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3. Middle School(Grade VI & VII) 
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SCHOOL VISION 
KiiT International School will 
lead and excel by engaging 
minds, transforming lives and 
serving others with compassion 
and empathy as a premier 
international school. 

SCHOOL MISSION 
Enriching childhood with 
Knowledge, Insight, Innovation 
& Transformation. 

INTRODUCTION 
KiiT International School is a co-
educational K-12 School for Day 
Boarders and Full Boarders. 

Prof. (Dr.) Achyuta Samanta, Founder 
of the School, believes the school will 
provide an ideal ambience for 
intellectual pursuits as well as an 
`inspirational environment'. 

The motto of the school is "Selfless 
Service Endless Learning" 
KiiT International School provides 
quality education and helps students 
to build a balanced personality in an 
international backdrop, making them 
aware of global needs, keeping 
abreast of developments through the 
best use of technology. 

SCHOOL PHILOSOPHY 
We believe that all students should be given equal opportunities to be successful. 
Social, physical, creative activities and community service play an important role 
in student development and promoting school spirit. The promotion of self 
discipline in a caring and compassionate environment will assist students, staff, 
teachers and administrators in working independently and collaboratively 
towards their shared goal of obtaining and providing the best education.

A positive, safe and purposeful ambience ensures a productive environment for 
a child to develop the confidence and skills of a lifelong learner. 

KiiT International School
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NATIONAL ANTHEM 

NATIONAL PLEDGE 

Jana-gana-mana-adhinayaka jaya he 
Bharata-bhagya-vidhata 

Punjaba-Sindhu-Gujarate-Maratha 
Dravida- Utkala-Banga 

Vindhya-Himachala-Yamuna-Ganga 
Uchchala-jaladhi-taranga 
Tava Subha name jage, 
Tava subha asisa mage, 
Gahe Lava jaya-gatha. 

Jana-gana-mangala-dayaka jaya hey 
Bharata-bhagya-vidhata. 

Jaya hey, Jaya hey, Jaya hey, 
jaya jaya jaya jaya hey. 

India is my country. 
All Indians are my brothers and sisters. 

I love my country and I am proud of its rich and varied heritage. 
I shall always strive to be worthy of it. 

I shall give my parents, teachers and all elders respect and treat 
everyone with courtesy. 

To my country and my people, I pledge my devotion. 
In their well being and prosperity alone, lies my happiness. 

KiiT International School
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SCHOOL SONG 
A home away from home, our only alma mater 

Ringing through your corridors our joy and our laughter 
That one last glance we cast but shed no tear 

As we step out to life, carrying your torch without fear 
Always, forever, into eternity 

Seeking life where enquiry meets opportunity 
Where selfless service, endless learning 

Transform us forever 
KiiT International School is like no other. 

You made us stand apart, you taught us to respect 
That quality a KiiTian will always reflect 

With compassion you imbued us, so rare a legacy 
The talisman of excellence to shape our destiny 

Always, forever, into eternity 
Seeking life where enquiry meets opportunity 

Where selfless service, endless learning 
Transform us forever 

KiiT International School is like no other. 

We cherish our school years like a flag unfurled 
Open-minded. empathetic, we stride into the world 

We seek knowledge with empathy in our heart 
Humility in our soul will set us apart 

Always, forever, into eternity 
Seeking life where enquiry meets opportunity 

Where selfless service, endless learning 
Transform us forever 

KiiT International School is like no other. 

KiiT International School
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SCHOOL PRAYER 

SCHOOL PLEDGE

O God, 
Give us your Light to see 

what we have to do 
today and everyday. 

Give us strength 
to do our duties. 

Help us to be pleasing 
in your sight. 

O God, 
guide us 

to do our duties well 
today and everyday. 

Help us 
to be good to others 
and to be respectful 

to our teachers 
and to our elders. 

Give us the courage 
to do what is right. 

Show us how 
to be loving and kind. 

 
We, the KiiTians, pledge commitment to the vision & mission for 

which we stand; 
We shall always work hard to discharge all duties & 

responsibilities to the best of our abilities. 
We vow to act with heart & courage to create a community 

instilled with humanity to invoke the art of giving; 
We promise to uphold the honour of 

KiiT International & the greater glory of the Almighty at all times. 

KiiT International School
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The school offers CBSE, IGCSE and IB Diploma Programmes. 

The Central Board of Secondary Education (CBSE) is offered from Nursery to 
Grade XII. The CBSE represents our foundation curriculum and is followed by all 
students until the completion of Grade VI. 
This foundation curriculum is integrated with a theme-based, interdisciplinary 
approach which includes experimental and hands-on learning making it 
appropriate to accommodate students from different educational systems. 

 
The CBSE envisions a robust, vibrant and holistic school education that will 
engender excellence in every sphere of human endeavour. The Board provides 
quality education to promote intellectual, social and cultural vivacity among its 
learners. It works towards evolving a learning process and environment, which 
empowers the future citizens to become global leaders in a knowledge seeking 
society. The Board advocates Continuous and Comprehensive Evaluation with 
an emphasis on holistic development of learners. The Board commits itself to 
providing a stress-free learning environment that will develop competent, 
confident and enterprising citizens who will promote harmony and peace. 

The aim of the Academic, Training, Innovation and Research units of the Central 
Board of Secondary Education is to achieve academic excellence by 
conceptualising policies and their operational planning to ensure balanced 
academic activities in the schools affiliated to the Board. The Unit strives to 
provide scheme of studies, curriculum, academic guidelines, textual material, 
support material, enrichment activities and capacity building programmes. The 
unit functions according to the broader objectives set in the National Curriculum 
Framework-2021 and in consonance with various policies and acts passed by the 
Government of India from time to time. 

 
i. To define appropriate approaches of academic activities to provide 

stress free, child centred and holistic education to all children without 
compromising on quality. 

ii. To analyse and monitor the quality of academic activities by collecting 
the feedback from different stakeholders. 

iii. To develop norms for implementation of various academic activities 

THE CBSE BOARD [NEW DELHI] 

CBSE VISION

ABOUT ACADEMICS UNIT 

MAJOR OBJECTIVES OF THE UNIT

ACADEMIC PROGRAMMES 
KiiT International School
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including quality issues; to control and coordinate the implementation of 
various academic and training programmes of the Board; to organize 
academic activities and to supervise other agencies involved in the 
process. 

iv. To adapt and innovate methods to achieve academic excellence in 
conformity with psychological, pedagogical and social principles. 

v. To encourage schools to document the progress of students in a teacher 
and student friendly way 

vi. To propose plans to achieve quality benchmarks in school education 
consistent with the National Curriculum Framework 2019

vii. To organize various capacity building and empowerment programmes to 
update the professional competency of teachers. 

The International General Certificate of Secondary Education IGCSE programme 
is offered to Grades VI to X. The IGCSE sets clear goals for learners in the form of 
external examinations held every March/May-June. These reliable and rigorous 
standards ensure a high quality education. We are the only authorized CAIE 
centre in the state of Odisha. IGCSE students have the opportunity to achieve the 
prestigious Cambridge ICE (International Certificate of Education) award. KiiT 
International School's broad and balanced curriculum recognizes the 
achievements of those students who pass examinations in at least seven subjects, 
including two languages, and at least one subject from each of the other subject 
groups. Learning experiences are at the heart of the IGCSE program. The IGCSE 
develops the learner's understanding, motivation, and skills. Completion of our 
IGCSE program provides an ideal foundation for the IB Diploma Programme. 

IBDP is a rigorous two-year course of study in DP-1 and DP-2, designed to prepare 
students for the challenges of university studies and life beyond. The balance of a 
demanding academic program and the all-round development of personality is 
the hallmark of the IBDP. Six subjects are chosen; three each at either Higher Level 
(HL) or Standard Level (SL). HL subjects (240 teaching hours) represent the depth in 
studies and are chosen with university programs and future aspirations in mind. SL 
subjects (150 hours) represent the breadth and underpin the IB's philosophy of 
academic balance. Normally, three subjects are taken at HL and three at SL. 
Students choose one subject from Group I to VI. Students have the option to not 
take a Group VI subject and replace it with a second subject from Group III or IV. 

INTERNATIONAL CURRICULUM 
CAMBRIDGE IGCSE (UK) 

INTERNATIONAL BACCALAUREATE DIPLOMA PROGRAMME (IBDP) 
(GENEVA) 

KiiT International School
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HOLIDAY LIST 2022-2023
HOLIDAYS DAY DATE

Maha shivaratri

Panchayatiraj Diwas

Holi

Utkal Diwas

Maha Bishuba Sankranti

Good Friday

ID-UL-Fitre (*)

Ratha Yatra

Muharram

Independence Day

Janmastami

Ganesh Chaturthi

Nuakhai

Kali Puja & Diwali
Guru Nanak’s Birthday & Kartika Purnima

New Year’s Eve

Makar Sankranti

Basanta Panchami

Maha Shivaratri

Panchayatiraj Diwas

Holi

st1  March 2022
th5  March 2022

th19  March 2022
st1  April 2022

th14  April 2022
th15  April 2022

rd3  May 2022
st1  July 2022
th9  August 2022

th15  August 2022
th18  August 2022
th31  August 2022

st1  Sept. 2022
th24  Oct. 2022

th8  Nov. 2022
st31  Dec. 2022
th15  January 2023

th5  Feb. 2023
st1  March 2023
th5  March 2023
th8  March 2023

Tuesday

Saturday

Saturday

Friday

Thursday

Friday

Tuesday

Friday

Tuesday

Monday

Thursday

Wednesday

Thursday

Monday

Tuesday

Saturday

Sunday

Saturday

Tuesday

Saturday

Wednesday

KiiT International School
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HOLIDAYS DAY DATE

ID-UL-Juha (*)

Gandhi Jayanti

Birthday of Prophet Mohammad

Christmas

New Year

Makar Sankranti

Ram Navami th10  April 2022
th10  July 2022

nd2  Oct. 2022
th9  Oct. 2022

th25  Dec. 2022
st1  Jan. 2023

th15  Jan. 2023

Sunday

Sunday

Sunday

Sunday

Sunday

Sunday

Sunday

List of Festivals falling on Sunday 2022-2023

KiiT International School

VACATIONS 2022-2023

Summer
Vacation

Nursery to Grade - II (students)

Grade III - X (students)

Grade XI - XII (students)

Reporting of students

2nd May/13th May  to 18th June 2022.

16th May to 18th June 2022.

30th May to 18th June 2022.

20th June 2022

Puja Vacation

Winter Vacation

Term Break

st th1  October to 7  October 2022
th nd24  December 2022 to 2  January 2023

st th1  March 2023 to 18  March 2023
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EVENTS 2022-2023
EVENTS DAY DATE

Foundation Day & Investiture Ceremony

Concurrence

MUN (Model United Nation)

Independence Day

Tedex

Fun Binge

NCLF (National Children’s Literary Festival)

Annual Sports Day

Annual Day

Republic Day

nd2  July 2022
th th5  & 6  Aug 2022
th th7  - 8  Aug 2022

th15  Aug 2022
th19  Oct 2022
th28  Oct. 2022
th th11  & 12  Nov 2022
nd rd22  & 23  Nov 2022
rd23  Dec 2022
th26  Jan 2023

Saturday

Sunday

Wednesday

Friday

Friday

Thursday

Friday &
Saturday

Friday &
Saturday

Tuesday &
Wednesday

Sunday &
Monday

KiiT International School
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LIFE AT SCHOOL 

We expect KiiTians to 

SCHOOL CAMPUS

It provides: 

Kiitians learn to respect each and every individual with dignity and care. 
Become responsible, disciplined and trustworthy. Create a healthy and 
safe community for everyone to live in. Treat parents, teachers and elders 
with high regard. Show good behaviour and become morally responsible 
citizen, esteem other religions and share and admire others' thoughts and 
philosophies. Appreciate and exercise “The Art of Giving.” 

Boarders stay in well-equipped and temperature controlled rooms and 
abide by all the boarding rules and regulations. Day borders avail 
transportation facilities to and from school. 

• Appreciate and take care of the green campus 
• Make the best use of the e-campus 
• Avail the transport system with dignity 
• Take medical aid at the time of need 
• Respect food and its nutritional values 
• Use the library and laboratories 
• Create a child safe zone 
• Abide by the rules of discipline 
• Participate in co-curricular activities 

 
The school campus is eco-firendly, student friendly with a 24x7 surveillance 
system to ensure the student are safe. It is a home away from home for all 
students. 

• A secured Wi- Fi LAN connectivity and internet facility. 
• Strictly monitored internet user ID for safe surfing. 
• Eureka 3D lab for multi-sensory interactive approach. 
• Smart class with multiple segments to make the subjects 

interesting with audio-visual perceptions. 
• Lush green lawns and the flora in the campus bring students closer 

to nature.

KiiT International School
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TIME-CHART

7:45 am

7:45-8:00 am

8:05-8:15 am

8:20-9:00 am

9:00-9:40 am

9:40-10:20 am

10:20-10:30 am

10:30-11:10 am

11:10-11:50 am

11:50-12:30 pm

12:30-1:10 pm

1:10-1:50 pm

1:50-2:30 pm

2:30-3:10 pm

3:15-4:10 pm

*Buses leave at 5:30 pm to drop students off

MONDAY - FRIDAY
    GRADE VIII - XIITIMING NUR-UKG GRADE I-GRADE III GRADE IV - VII

BUSES DEPART AT 3:30 pm Enrichment
Class

Enrichment
Class

Arrival

Arrival

Arrival
Breakfast & Assembly

Breakfast
Assembly

JUICE BREAK

LUNCH
LUNCH

SNACKS
SPORTS

st1  Period
nd2  Period

st1  Period
nd2  Period
rd3  Period

st1  Period
nd2  Period
rd3  Period

st1  Period
nd2  Period
rd3  Period

rd3  Period
th4  Period
th5  Period

Rest

Rest
th6  Period

th4  Period
th5  Period
th6  Period

th4  Period
th5  Period
th6  Period

th4  Period
th5  Period
th6  Period
th7  Period

th7  Period
th8  Period
th9  Period

th7  Period
th8  Period
th9  Period

th10  Period

th8  Period
th9  Period

th10  Period

4:10-5:10 pm

5:10-5:25 pm

KiiT International School
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TIME-CHART

7:45 am

8:00-8:15 am

8:15-8:40 am

8:40-9:20 am

9:20-10:00 am

10:00-10:40 am

10:40-10:50 am

10:50-11:30 am

11:30-12:10 pm

Note:
st rd thOn Saturday (1 , 3  & 4 ) buses leave at 12:30 pm

Second Saturday is a holiday for students

SATURDAY
    GRADE VIII - XIITIMING NUR-GRADE III GRADE IV - VII

Arrival

Activity ASSEMBLY

ASSEMBLY

BREAKFASTBREAKFAST

JUICE BREAK

st1  Period
nd2  Period

st1  Period
nd2  Period
rd3  Period

st1  Period
nd2  Period
rd3  Period

rd3  Period
th4  Period

Club

House

Club

House

KiiT International School
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RESIDENTIAL LIFE 

A. Rules 

The boarding facilities offered at KiiT International School for students from across 
India and around the world, are like a home away from home. Rooms are spacious 
and well-furnished. The boarding area is air-conditioned and Wi-Fi enabled. 
Facilities provided to girls and boys are administered by their respective house 
parents and overseen by the Director of Boarding. Our dedicated house parents 
stay on campus with the students to look after their every need, be it academic or 
personal.
The school ensures safety and security for all students. There is a 24-hour CCTV 
surveillance/vigil around the campus. Only parents and authorized guardians are 
allowed to meet their children during visiting hours. Regular visits, excursions, outings 
and shopping tours are organized for boarders on weekends. 

1. The Full Boarding, being an integral part of KiiT International School, is 
governed by all the rules and regulations laid down by the apex 
management. The Management and the Principal are the final authority 
in all decision making processes.

2. The A.O./Hostel Superintendent (HS) is the sole in-charge of the 
boarding area. Hence, all the services and regulations that are integral to 
the smooth functioning of the boarding are monitored by him and he is 
answerable to the Management and the Principal. 

3. The Management reserves the right to allocate a place in any of the three 
blocks of the campus. Boarders cannot claim any particular floor or room. 

4. House Parents are the immediate authority in charge of 
sections/areas/rooms of the boarding and report directly to the AO /HS. 
They are responsible for the academic programs and the discipline of the 
students they are in charge of.

5. Students must report directly to the House Parents for boarding services, 
permissions and procedures concerning them. 

6. The Disciplinary Procedures of the School also apply to the Full Boarders.

KiiT International School
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B. Provisions to be a Day Boarder (DB) from Full Boarder (FB) or 
Full Boarder (FB) from Day Boarder(DB)

Provisions to be Temporary Full Boarder 

TRANSPORT SERVICES

Rules

Changes from full boarding to day boarding

I. A student can choose to change from FB to DB before July of the 
ongoing academic year, and will have to deposit half a year's 
boarding fees. After July, the request will be admissible, after 
depositing the full Boarding fee.

ii. Once students give up boarding facilities, they will not be allowed to 
become full boarders again.

iii. The availability of boarding facilities for students will be strictly on the 
basis of academic performance and subject to availability of the 
dorm space.

i. In case of an emergency, the management has the right to 
provide short term boarding facilities to any student. However, during 
this period, the boarder has to abide by all the rules and regulations of 
the boarding. 

ii. Payment will be made as per the rules devised by the department of 
accounts.

The school provides a fleet of air conditioned 
safeguarded cabs for pick up and drop at the door 
step. Travelling by school transportation is safe as it is 
centrally controlled by a GPRS system. There is a 
chaperone in each cab assisting students to board 
and alight.

l Students should be ready before time at the pick-up point as a minute of 
delay may affect the on time arrival of the cab at the campus. 

l Observe proper behaviour. If repeated misbehaviour is observed, the 
student will be disallowed to use KiiTis Transport. Shouting, sloganeering, 
bullying or violence of any kind will lead to withdrawal of school transport 
facilities. 

l Treat cab equipment with care and respect. 
l Respond positively to the instructions given by the driver, chaperone or 

teacher in the cab.

l In case a student opt for day boarding in the middle of the session and 
wants to avail the transport, the consent of the transport department & 
availability of the seat in the cab in the respective routes is taken into 
consideration.

KiiT International School
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l Any change in address, the school transport Department should be well 
informed, minimum 1 month in advance.

Private cars cannot enter the school compound to pick or drop children as it is a 
green campus. 

l The school provide a Medical centre round 
the clock. A multi specialist Pradyumna Bal 
Memorial Hospital (PBMH) treats students 
within one hour. 

l Students undergo a regular health check-up 
at school by the school paediatrician/nurse. 

l Medications prescribed by the doctors of PBMH    a r e 
maintained in the school medical record. 

l Students report to the school medical centre after obtaining a medical 
leave from the class teacher. 

l Minor injuries and illnesses are treated immediately at the school medical 
centre. Parents are informed in case of an emergency. Serious medical 
problems are referred to the PBMH. 

The centrally air conditioned cafeteria is a place to cater fresh home- made 
wholesome and well balanced food certified by the dieticians and nutritionists. 

l Students should maintain silence. 
l Queue up for self service. 
l Observe table and social manners. 
l Refrain from wasting food and ensure to 

place the chairs properly before leaving 
the cafeteria. 

l Outside food is not allowed in the campus. 
l Food to be consumed in the cafeteria only.

Private transport

MEDICAL AID

CAFETERIA AND FOOD SERVICES

Dining rules:

KiiT International School

15



LIBRARY & LABORATORIES 

Rules:

CREYA LEARNING DESIGN STUDIO 

Rules:

The library is our knowledge centre which houses 
books of all disciplines which are frequently used by 
students as well as the staff. E-library is also extended 
to home. 

l Discipline and silence is the key to enter into 
the library. 

l Speak softly in the library zone. 
l Carry the hand book to the library. 
l Record the book issued. 
l Replace books at the right place and shelves after reading. 
l Ensure to tuck the chairs into the slot and take their belongings with them 

when they leave. 
l Water, gum, candy, food and bags are not allowed in the library. 
l Return the books by the due date or a fine of Rs. 10/- per day is imposed. 

Laboratories are nurturing centres for student enquiry, dialogue and critical 
thinking. Science, Technology, Engineering, the Arts, and Mathematics (STEAM) is 
an access point in all well-equipped laboratories. The end result is students who 
take thoughtful risks, engage in experimental learning, persist in problem solving, 
embrace collaboration and work through the creative process. 
We have Anveshika, an open ended laboratory where uncommon experiments 
are designed without constraints of any curriculum or examination. New 
experiments are continuously evolved. Anveshika centres are established at 
different places across the country under National Anveshika Network of 
India(NANI, lIT Kanpur) initiative.

Creya provides the essential 21st century learning skill to children. Students get to 
work with multiple manipulative sets such as Tablets, Digital Applications, 
Robotics, Engineering Blocks, Electrical and Electronics all year round to answer 
their curiosity. 

l Students must follow the safety instructions mentioned in the 
Laboratories and should handle the apparatus carefully. 

l Damage of any apparatus is punishable/fined. 
l Adhere to the instruction of Laboratory assistants. 
l Disobedience of any kind in the laboratories, will be registered in the 

hand book.
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EDUVENTURE 

CAREER COUNSELLING 

EXPECTATIONS & CODE OF CONDUCT

Students should:

Adventure enriched with education is an eye opener for the students to learn 
better in open, multi cultural surroundings.
Teaching outside the classroom is a learning in the right situation at the right time 
with real life situation. These experiences create life skill sites helping them to find 
their own solution. Visits to airport, temple, mosque, Gurudwara, Museum, places 
of historical importance, research institutes, hub of migratory birds, gardens, 
natural backdrops and the like create enthusiasm in teaching learning process.

l  Parents should sign the consent form before any trip. 
l Students with passport will be eligible for foreign tours. 

In order to provide a holistic support to students in their career planning process, 
the school has partnered with Univariety to set up Career Counseling & Guidance 
System for the students. Univariety programme will facilitate global Career 
guidance support comprises:

l Psychometric Assessments and Research 
l Counseling Support 
l Alumni Management & Guidance 
l University Connect 

School aims to nurture lifelong learner who through respect and intellectual 
understanding become global citizens and make a difference in the world. 
Students are respected to follow the core values of the school and they are 
appropriate for elementary and middle, secondary and senior secondary 
students. 
These models are instructions for achieving a positive outcome for the benefit of 
students in evolving discipline in the school campus. The purpose of this code is to 
provide students in KiiTIS System an effective and safe learning environment. 
Students and their parents need to know and understand this code in order to 
achieve these goals. 

l Participate fully in the learning process. Students need to report to school 
and class on time, attend all regularly scheduled classes, remain in class 
until excused or dismissed, pay attention to instruction, complete 
assignments to the best of their ability, and ask for help when needed.

l Avoid behaviour that impairs their own or other student's educational 
achievement. Students should know and avoid the behaviours prohibited 
by this code, take care of books and other instructional materials and 
cooperate with others. 
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l Show respect for the knowledge and authority of teachers, administrators, 
and other school employees. Students must obey reasonable directions, 
use acceptable and courteous language and avoid being rude, and 
follow school rules. They are expected to follow procedures. 

l Recognize and respect the rights of other students and adults. All students 
should show concern for and encourage the educational achievements 
and participation of others. 

Our school gives a fair opportunity to establish a student cabinet comprising 20 
members from secondary and senior secondary classes as a governing body. 
They represent the school to display their leadership eminence. We highly 
appreciate the students to use this opportunity in the best possible way to deliver 
the code of conduct smoothly.

l The cabinet is formed by the selection committee of the school 
through a transparent screening process. 

l Every student should display their respect for the cabinet. 
l The student cabinet will monitor the school assembly. 
l Instruction and commands given by the school cabinet should be 

earnestly followed by every KiiTian. 
l The Student cabinet will ensure the grooming check after assembly. 
l Any event of the school requires the active participation of the 

school cabinet followed by the students who are regarded as 
council members. 

l Cooperation of the School Cabinet members and Kiitians is 
esteemed. 

l Any complaint from the student cabinet regarding indiscipline 
activity will be treated at the earliest and if required disciplinary 
measures will be taken. 

The admission to KiiTIS is done through a process which has :
l A filling up the enquiry form available at the school office. 
l The candidate appearing for a qualifying admission test followed by 

a personal interview.
l Scoring of a minimum of 60% of marks for the admission to any grade. 
l Which eventually leads to admission after a payment of the 

admission fee and the first instalment (25% composite fee). 

STUDENT LEADERSHIP

ADMISSION POLICY
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FEE POLICY

ASSEMBLY POLICY

Rules

l  
Winter), Sports Wear, House Uniform, Transport Service, Local Field Trips, 
Textbooks, Notebooks, I - Cards, School Bag, Water Bottle, Geometry Box, 
Minor Health Care, Breakfast, Lunch, Snacks, Dinner (for Boarders only), 
Boarding Fee (for Boarders only). All Academic Program Fees (Olympiads, 
British Council Activities, Funtoot, 3D Lab, Math Class, Creya Lab Anveshika & 
E-Guru Laboratories).

l  Rs. 5000/- will be readmission fee every year. Total fee is to be deposited in 4 
(four) installments. 

l Students have to pay the school fees in 4 Instalments in March (25%), June 
(25%), September (25%) & December (25%).

l The first two installments are to be paid by July to get admit card for Mid-
Term. 

l Total fee is to be paid by November to get admit card for Annual Exam. Extra 
amount will be charged for issuing new set of books, uniforms, I-cards, if 
needed. 

l The students will not be permitted to extend their holidays beyond (before & 
after) the dates listed in the school calendar. Violation in such case will lead 
to fine @Rs. 1000/- per day for Boarders & Rs. 500/- per day for Day-Boarders. 
For special circumstances (as mentioned in Student Handbook), prior 
approval should be taken for leave. 

l Students absent for more than 15 days without valid reason will be struck off 
the rolls. However, in special cases they can be readmitted by paying the 
readmission fee of Rs. 5000/-. 

l In case of withdrawal of any student, in mid-year, the quarterly fees needs to 
be cleared. Admission fee is non-refundable. 

l In case of selection of students into State / National / International 
Championship in individual games/ events, the parents need to bear the 
expenditure in actual if interested. 

l  Refundable caution fee of Rs. 20,000 for boarders only.

A well-organized assembly establishes a positive tone for students and teachers 
and encourages community involvement, without cutting into precious 
instructional time. Our school has designed the slot to assemble the students and 
to begin the day with prayer, take pledge to uphold the dignity of the school and 
country, thought for the day to introspect and daily news headlines to instil 
wisdom. It is concluded with a national fervour by singing the National Anthem. 

l It is mandatory for every student to attend the assembly regularly. 
l Students should be primly and properly attired in school uniform, any child 

without proper uniform will be disallowed to attend the assembly. 

The composite fee includes the cost of all kinds of uniforms (Summer & 
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l Silence and discipline are the key features of the assembly which need to 
be followed. 

l The assembly is conducted by either the House or the Club. 

l Saturdays are meant for special assemblies along with prize distribution, 
presentations, march past/mass drill. 

l  New set of books and copies will be given to students in the beginning of 
the academic session.

l As per the need and consent of respective Coordinators, extra set of 
Notebooks will be provided to the students round the year.

l In case of any damage or misplacement, fresh set of books will not be 
issued by the school. Students will have to purchase the book from 
school's book store provided there is availability of the same.

l NCERT books will not be re-issued as students themselves are responsible 
for safekeeping of their belongings.

l At times students change their Higher or Lower Language, under such 
circumstances store will not provide books for the newly opted subject. 
Students have to purchase the books as per their requirement.

Objective - To set up an efficient exam system with clear guidelines for all students  
There will be four examinations in an academic year. (Pre-Mid Term, Mid Term, 
Post-Mid Term, Annual Examination)

l Students of Grade X & XII will appear one Internal Pre-Board Examination 
and one External Pre-Board Examination before appearing CBSE Board 
Examination. 

l Students must carry admit card to the examination hall during Mid Term & 
Annual Examination. 

l No re-examination for Mid Term or Annual Examination will be 
conducted. 

l Special cases such as a medical emergency or participation in National/ 
competition will be entertained with prior permission.

l International Athletic Meet might be considered if authenticated 
documents are provided. 

l Students must score minimum pass mark for getting promoted to the 
following grade. 

l Students failing in Grade IX & XI Annual Examination need to appear 
Compartmental Examination in those respective subjects for getting 
promotion. 

BOOK POLICY (Department of Books)

EXAMINATION POLICY 

Promotion Criteria: 
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l Parents can get photo copy of evaluated examination papers by 
depositing Rs. 100/- per paper to the examination department only after 
getting approval from the Principal. 

l  Minimum 75% attendance for promotion to next higher grade. 

The learning environment is significantly influenced by student's attire. Therefore, 
we believe that a neat and well groomed appearance is necessary to promote 
school pride and support our philosophy of educating. 
It is mandatory for students across all grades to abide by the uniform standards set 
by the school. 
The school will take action when grooming and dress are unsatisfactory. Please 
note the following :

l The uniform is prescribed by the school and must be worn as directed. 
Not only during school hour but on special occasions students are 
expected to be in uniform or to be formally attired even beyond these 
hours.

l Hoodies/Caps/Beanies & Sunglasses are not to be worn.
l Make up (in any form), Nail varnish and Tattoos are unacceptable.
l Dyeing of hair is not permitted. Hair is to be tidy and conventional in 

style & colour.
l Girls with very short hair should have their hair neatly done (combed) 
l Girls with shoulder length hair/hair touching the nape of the neck 

should have it tied back as in one neat & high pony tail.
l Girls with longer hair (below the shoulder) should have one neatly done 

plait/French plait. No other hair style will be accepted. Hair should not 
be left open or loosely clasped.

l  Headbands/ties/clips must be black in colour.
l Boys should have Trimmed Hair style. It should be short without being 

super short, uniformly trimmed & professional without being stiff or 
lifeless. Over all it should be a neat & clean style which makes it an ideal 
school haircut.

l  Long side burns and stubble is not permitted.
l Shoes provided by the school are to be worn properly and kept tidy at 

all times. No other fancy shoes are permitted with school uniform.
l  Wearing of I-Card is a must.
l Bags provided by the school must be used. Personal bags are not 

allowed.
l When not in uniform, students must wear decent & acceptable outfits. 

Provocative, see through or tightly fitted cloths are not permitted. 
Logos or wordings on clothes should not be offensive.

UNIFORM REGULATIONS 
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The wearing of incorrect uniform will result in disciplinary action including possible 
confiscation of the incorrect article or the student being sent home to return with 
the correct uniform. 

P.E. UNIFORM (ALL STUDENTS) 
On Saturday all students must be in white dress for Physical Education. White track 
pants with House colour T-shirts needs to be worm. 

GIRLS 
Frock with bow (Nursery to Grade-V) 

Trousers & Short-sleeve shirt with bow (Grade-VI to Grade-XII) 

WINTER Add on 
Stockings (Nursery to Grade-V) 

Sweater / Blazer (Nursery to Grade-XII) 

BOYS 
Short pants & short sleeve shirt with belt & Tie (Nursery, LKG, UKG) 
 Trousers & short sleeve shirt with Belt & Tie (Grade-I to XII) 

* Tie should hang roughly at the same length as the upper edge of your belt 

WINTER Add on 
 Full sleeve shirt (Nursery - Grade-X11) - to be worn from Oct.-Feb. 

 Sweater/Blazer (Nursery - Grade-X11) 

FOOTWEAR (ALL STUDENTS) 
Navy blue socks with white stripes Black Velcro / Lace up shoes 

FOR SATURDAYS 
White socks White Velcro/Lace up shoes
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HAIR STYLE ILLUSTRATION 
BOYS

GIRLS

Hair line three 
finger widths 
above the collar 

Fringe must be 
short and not 

touch the 
eyebrow

Ear should 
not be 

covered 

No punkish hairstyle 
No dyeing or tinting 
of hair 

Trimmed hair cut 
must be at least 
1.5cm long 
Clean shaven 
face at all times 

Side burns not 
lower than half 
ear-mark 
Must have 
evidence of slop 

 No punkish hairstyle      No dyeing or tinting hair

Fringe must be 
short and not 

touch the 
eyebrow 

Only a simple 
ear stud 

(silver or gold 
in colour) 

allowed on 
each ear 

Short hair 

Hair must be 
neatly tucked 
behind ear 
Pony-tail should 
be neatly combed 
and tied 

Only black 
accessories or 

elastic allowed 

Hair that reaches 
below the shoulder 

or longer must 
be plaited 

KiiT International School

23



DISCIPLINARY ACTION
Disciplinary action for violations of expected behaviour norms will include 
appropriate enquiries and reviews. In all cases, the rights of individuals will be 
ensured and protected. The School System will make every reasonable effort to 
administer the discipline code consistently in all schools. When applicable, 
individualized plans will be reviewed for appropriate implementation. 

INFRACTIONS INDISCRETIONS 1ST STEP 2ND STEP 3RD STEP

PROGRESSIVE DISCIPLINE PROCESS CHART 

MINOR

Absenteeism and late 
arrival 
Disrupting class 
Interfering the flow of the 
lesson 
Irregularity in classes, 
Library, Laboratory, field, 
swimming pool, dinning & 
transport Not completing 
home work 
Carelessly causing minor 
damage of the school 
property 
Flouting the dress code & 
not carrying I card 
Lack of courtesy, insolence/ 
disrespect, defiance of the 
authority 
Loitering in school wasting 
food, snacks & littering 
Minor disobedience of rules 

Verbal 
warning By 
Instructor/ 
class 
teacher/ 
Coordinator 

Issue of 
warning card 
Or written 
warning 
Annexure E 
by 
Coordinator 

Student's 
Commitment 
Annexure D In 
School 
Suspension 
(ISS) 
Detention 
Meeting 
parents 
Coordinator 
& Principal 
with (DC) 

MODERATE 

Continuously disturbing 
class Irregularity after 
reminders 
Persistently irregular in 
completing home work 
Causing damage like 
writing on the walls, 
disfiguring school 
Deliberately destroying 
things 
Disobeying rules even after 
reminders 
Inappropriate bodily 
contacts 
Carrying money without 
permission 
Violating rules at every 
point of action in 
Library, Laboratory, field, 
cab, pool &cafeteria 

Detention 
ordered by 
Principal 
Informing 
Parents 
By 
Coordinator 
with the help 
of Class 
Teacher

Internal 
suspension 
Informing 
parents 
Coordinator 
Principal 
(DC)

Short Term 
Suspension 
(STS) from 
activities 
&school 
events 
Coordinator 
& Principal 
Informing 
Parents (DC)
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INFRACTIONS INDISCRETIONS 1ST STEP 2ND STEP 3RD STEP

Students found using 
mobiles/laptops/I pods/I 
pads/for 
recording, photographs & 
misusing 
internet will be penalized.

Smoking, alcohol, drug 
abuse 
Truancy& serious 
misconduct 
Passing of substance, 
article, weapon 
Verbal abuse, assault 
Threatening life, fighting or 
instigating a fight 
Bullying, ragging& gang 
activity 
Misusing internet, 
Excessive display of 
affection, 
Obscene gestures, 
pornography, 
Comments with racism 
Seriously misusing internet 
Stealing, disorderly conduct, 
Inappropriate & 
unauthorized absence 
Causing fire hazards 
Deliberately damaging 
property

Parents will be 
asked to meet 
the concerned 
coordinators 
for the 
disciplinary 
action of the 
students which 
includes Rs 
10000/- fine.
Mobile phone 
will be returned 
to the parents 
only.

Parents will be 
asked to meet 
the concerned 
coordinators for 
the disciplinary 
action of the 
students which 
includes Rs 
20000/- fine.
Mobile phone 
will be returned 
to the parents 
only.

A fine of Rs. 
20000/- will 
be imposed 
on the 
student 
getting a 
mobile 
without 
the 
permission of 
the school 
authorities. 
Child will be 
indefinitely 
suspended.

MAJOR 

External 
suspension 
Informing 
Parents(DC)
Record of 
Disciplinary 
Hearing 
annexure H

External 
suspension 
with return 
on probation 
informing 
Parents (DC) 
Final Written 
Warming 
Annexure F

Permanent 
Expulsion 
(PE) (DC) 

UNAUTHORIZED 
POSSESSION 

OF 
GADGETS ETC.

These annexures will be available with DC 
DC will take immediate action for any other discretions other than 
this. The school authorities reserve the rights to : 

l Make necessary changes to the school rules and 
consequences as that deem fit. 
l Administer any other disciplinary measure as & when the 
situation warrants. 
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SPECIAL EDUCATION NEEDS (SEN) POLICY

Levels of support under SEN 

1. A student is referred to SEN if he / she has a learning difficulty or disability 
which calls for special educational provision to be made for him/her. 

2. A child of compulsory school age has a learning difficulty or disability if 
he/she:

3. Has a significantly greater difficulty in learning than the majority of others of 
the same age, OR

4. Has a disability which prevents him/her from making use of facilities that are 
generally provided for others of the same age in mainstream schools.

The SEN Department is dedicated to helping students with mild to moderate 
learning difficulties, or students with special educational needs, provided that 
she/he is able to access the curriculum on offer (CBSE). Students can enter the 
SEN program at any time of the year or remain on it throughout their educational 
career. Our admissions policy requires parents to declare if their child or children 
have any special learning needs. Apart from normal admission tests, the school 
also requires standardized assessments (psycho-educational reports) to assess 
the needs of a child and to see if she/he would benefit from the curriculum on 
offer (CBSE). It is very important that prospective parents, who are applying for 
admission for a child with diagnosed or clearly known learning difficulties, disclose 
these details at the time of admission. If it becomes apparent that such needs 
were not disclosed, the school reserves the right to cancel the admission of the 
student after diagnostic assessment done in school. Once the child is enrolled, 
the school reserves the right to insist that the parents withdraw the child if the 
student is of any special need and it becomes clear that the student does not 
have the aptitude to become skilled at the curriculum on offer (CBSE); even after 
suitable intervention. 

Level_1 :  Students with mild learning difficulties who is making slow progress, even 
with differentiation in the classroom. These students are included in the 
mainstream classroom for the greater part of the school day. They may receive 
some in class support/pull out support periodically for about a couple hours per 
week. (min. 1 or max. 5 sessions weekly). The student will be giving school (CBSE) 
examinations availing the education board provisions. 
Level_2 : Students with mild to moderate learning difficulties, making slow 
progress, even after providing support at level 1, will receive in class/pull out 
support for about a couple hours per day. (min. 1 or max. 5sessions daily). The 
student will be giving school (CBSE) examinations availing the education board 
provisions. 
Level_3 : Students who have difficulties that are significant enough to prevent 
them from making adequate progress even after providing support at level 2, 
and requires support for more than 3 hours daily. Such support will only be 
provided where: 
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a) It makes educational sense for such a student to be educated at the 
school because he/she will be able to benefit appropriately from the 
curriculum on offer (CBSE).

b) Any arrangement for such one-to-one support would be kept 
under frequent (i.e. at least term-wise) and careful review to 
ensure that the school can continue to meet the student's needs. 

c) If still the student continuous to face difficulties; then it becomes clear 
that the student does not have the competence to become skilled at 
the curriculum on offer (CBSE).

The student may /may not be giving school (CBSE) examinations. If a student 
meet the criteria of exam competency' then he / she will be availing the 
education board provisions. But if the student requires exam provisions beyond 
the CBSE board then it will be given only till grade 4. From grade 5 onwards the 
student will firmly receive provisions laid down by CBSE board only. Students at this 
level cannot be included beyond grade 6. 
Level 4 : The aim at this level is 'Social Inclusion'. The student will be included in 
extra activities of the school except for ACADEMICS. The student will be placed 
on a special curriculum. An I.E.P., based on practical goals will be followed for the 
student. At this level the student will not be giving school CBSE examinations. 
Students at this level can be socially included only till grade 4. In Secondary 
School students are in mainstream classes for a greater part of the school day. 
They may be withdrawn from one or two of the foreign languages for getting 
individual support. Students who have learning difficulties have an option of 
choosing less number of subjects. In the Secondary School, the level of 
achievement will vary from subject to subject. This is because of subject-led 
curriculum taught by various subject teachers. 
The SEN department also has a clear referral process in place for students to be 
referred by the teachers/parents at any time of the year. These referrals are used 
for students who are already members of the school and are low performers 
persistently throughout the year. 
The SEN department is an integral part of the school and works in consultation and 
collaboration with administrators, key stage coordinators, counselors, 
mainstream teachers and management. Individual Education Plan (IEP) is 
developed by the SEN department which is reviewed twice in a school year. The 
teachers, parents and Key Stage Coordinators and students (wherever 
appropriate) are invited for the meeting to contribute to the students' plan. A 
copy of these plans is given to concerned teachers and parents and the original is 
filed in the students' folders maintained by the SEN department. The IEP includes 
the student's individual targets, strategies to achieve the target and criteria for 
evaluation of the progress made. Students taking CBSE exams are given 
examination support depending on their needs and subject to the approval of 
the examination board. The school timings for LEVEL 1 and 2 is till 3:30 pm. Timing 
for LEVEL 3 and 4 is till 1:30 pm. If a student intends to stay beyond these hours; then 
he /she will be given a written consent from the SEN department. 
Besides the regular school fee structure, the student will have to pay SEN fees of Rs. 
60,000/- per annum. This is subject to modify with prior notice.
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ATTENDANCE, LEAVE/LATE ARRIVAL POLICY
l  Students are expected to be present in school from the first day till the last 

day of every term. Absence without prior permission or proper reason could 
be subject to disciplinary procedures. 

l  Students may be granted leave in the case of following: 
a. Demise, life-threatening illness or accident to an immediate family 

member.
b. Students' own serious illness, determined after consultation with the 

School doctor/ family physician along with medical certificate.
c. Students taking competitive or entrance examinations approved by 

school.
d. Other emergencies that may be certified by the academic 

Coordinator.
l In an emergency, the Parent/ Guardian will have to obtain permission in 

writing from the Principal.
l On the day of joining after leave, parents must fill in the leave note 

attached to the record section of Hand Book and send to House Parent/ 
Academic Coordinator /Class Teacher.

l Absence for more than 15 days without valid reason will lead to 
cancellation of admission and a readmission fee of Rs. 5000/- will be 
charged.

l Students must complete school work missed during their absence. It is the 
students' responsibility to approach teachers for missed tasks. Absences 
could affect the learning experience and performance grade.

l Students must maintain an attendance record of at least 80% during the 
year for promotion to next higher grade.

l  When students finally leave school, they must:
a. Clear all dues, including science lab, printing and photocopying, 

telephone, etc.
b. Return all library books and/or other items borrowed from school. A 

School-leaving Certificate will be given only with a 'No-Dues 
Certificate 'issued from all school departments.

l Arrival time is 7.45 am, the school gate closes at 8.00 am. If any student using 
personal transport reaches after 8.00am, he/she will not be allowed into the 
Campus under any circumstances.

l  In case of late arrival, the student will be marked absent.
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KINDERORLAND 
(PRE-NURSERY - GRADE II) 

INFORMATION TO PARENTS

2nd Language offered to KinderOrlanders:

Cultural Activities for KinderOrlanders:

Please note:

l Any enquiry regarding your ward with regards to health, curricular and co-
curricular activities may be addressed to the class teacher anytime after 
4:00 pm - 8:00 pm. You may access the coordinator anytime during the day. 

l Parents should regularly monitor the handbook and the WhatsApp group 
for important information regarding activities and notices.

l Birthdays are always special days for students & parents. The school 
requests the parents to keep the celebration simple at school. Parents are 
requested not to send any cakes/gifts. The school recommends distribution 
of toffees/candies only.

l Parents should mention the cause of the child's leave in the Handbook or in 
the WhatsApp group. 

l If any parent requires to pick up their ward during the school hours, they 
need to carry their parent’s pass. Children will be allowed out only during 
the lunch break. (12:00 pm - 1:00 pm) after the permission of the 
coordinator.

l The menu for KinderOrlanders changes every 2-3 months. It is a well 
balanced diet which is different from the main school menu. It is approved 
by the dietician from the KIMS hospital. 

Breakfast: 8:00 am - 8:45 am 
(Pre-Nursery, Nursery, LKG & UKG) 
7:45 am - 8:10 am (Grade I to II) 

Snack Break: 10:20 am -10:30 am 
Lunch Break: 12:00 pm - 12:40 pm 

l All students should reach school by 7:45 am, No late comers will be allowed 
without prior information. The students who reach school by personal 
conveyance, should arrive on time as they would be picked-up from the 
gate by the assigned school van latest by 8:05 am

l  UKG - Hindi/Odia, Grade I & II 
Hindi/Odia/French/Spanish. Your ward is allowed to choose only one 2nd 
Language throughout the year. No changes will be accepted during Mid 
Session. 

l  Pre-Nursery, Nursery, LKG, UKG - 
Modern dance/Odissi Dance and Vocal Music. Grade I to II - Vocal Music, 
Dance (Hip-Hop/Modern/Odissi)/Instruments (Violin/Tabla/Drum/Guitar/ 
Keyboard/Piano). 

 Activities once taken cannot be changed in the mid-session 
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l  i) Horse Riding, ii) Swimming, iii) Creya Lab, iv) Library, v) Math 
Lab, vi) Field Trips, vii) Extramarks, viii) Edu sports, ix) Olympiad, x) 
Competitions (in house) xi) Spell bee, xii) Funtoot, xiii) Story telling sessions, 
xiv) Coding.

•  April - Earth Day and Easter 
•  May - Labour Day 
•  July - Foundation Day / Graduation Day
•  August- Independence Day, National Sports Day & Janmastami
•  September- Teacher's Day and Grandparents Day 
•  October- Gandhi Jayanti, Halloween and Durga Puja 
•  November- Children's Day, Boat Festival, Diwali and Sports Day 
•  December- Christmas and Annual Day 
•  January - Kite Festival and Republic Day 
•  March -  Holi

• Pre-Nursery, Nursery, LKG & UKG assembly starts at 8:45 am to 9:00 am 
from Monday to Saturday. Grade-I to II assembly starts at 8:10 am to 8:20 
am from Monday to Saturday.

• The assembly is completely student driven activity. 
• To ensure that each and every child is given a fair opportunity to 

participate in the assembly, every class is allotted a specific day to 
conduct the assembly which includes the Prayer, Pledge, Thought of the 
day, the Word of the day, News updates, Public Speaking and Class 
Performance.
Students who participate in external competitions are encouraged and 
acknowledged in the assembly. Prizes of internal and external 
competition are done in the assembly.

• Pre-Nursery, Nursery, LKG and UKG do not have any formal Assessment 
but are assessed on their daily class work.

• Grade I and II will have chapter end Assessment.
The following subjects will be assessed: English Language, English 
Literature, Mathematics, EVS and Higher Language.

• National and International Olympiad exams are held for Science, 
Mathematics, Computer and  English for Grade I & II. 

• Regular Skill Assessments for Nursery, LKG, UKG, Grade I & Il on the basic 
skills - Listening, Speaking, Reading, Writing are conducted. There will be 
no intimation regarding these classes as they would be taken during class 
hours depending on the feasibility. 

• The afternoon enrichment classes will be conducted from Monday to 
Friday 3:15 pm - 4:10 pm for students of Grade I & II.

• Specialised games & Edu sports will be held from 4:10 pm - 5:10 pm 
• Healthy snacks will be served from 5:10 pm - 5:25 pm
• Buses will leave the school campus at 5:35 pm sharp.

KO's special:

OBSERVATION 

ASSEMBLY POLICIES 

EXAMINATION / ASSESSMENT PATTERN 

ENRICHMENT CLASSES: 

DAYS
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INFORMATION TO PARENTS 

SPECIAL FEATURES

•  Parents to check and monitor their ward's Hand book regularly. 
• Parents may contact the class or subject teachers regarding any concerns of 

their wards after the school hours from 4:00 pm to 7:00 pm. In case of 
emergency, they may contact the Grade in-charge anytime during the day. 

• Children are allowed to wear casual outfit and bring candies or toffees only, 
on their birthdays. Cakes and return gifts will not be encouraged. 

• Reason for absence from school must be mentioned in the allotted page of 
the Handbook. Absence during exam due to illness must be followed by a 
medical certificate.

 
• OLYMPIADS: Students will be prepared for various Olympiads (IEO, IMO, NSO & 

NCO). 
• LOGICAL REASONING CLASSES: Based on various Olympiads. 
• ART & CRAFT will enrich and enliven the child's unique skills and talent. 
• SWIMMING: To keep the students fit and healthy. 
• CREYA LEARNING STUDIO: A project based, hands-on program helping 

students to acquire research skills by designing models.
• ENGLISH SKILL DEVELOPMENT CLASSES: to enhance the four skills in English-

Listening, Speaking, Reading and Writing. 
• PREPARATORY CLASSES: will be held before various exams to revise portion 

covered. 
• CULTURAL ACTIVITIES: Grade III - V students will opt for one cultural activity from 

the list that will be provided to them. That will include Music (Instrumental), 
Dance (Hip Hop, Modern and Odissi). Student can opt either western or Indian 
vocal as well.

Please Note: Cultural Activity once opted for, cannot be changed mid - session.

• ENRICHMENT CLASSES:

These classes will be conducted from 3:30 pm to 4:10 pm from Monday 
to Friday which will be value and skill based for Grades-III - V. The 
activities are based on

1.  General  Awareness Programme:
l Quiz based on Social Studies, Mathematics, Science, Current affairs etc.

2. Scientific skills 
l Practical hands on training
l Scientific Writing & Designing of Project

PRIMARY DEPARTMENT 
[Grade III - V] 
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3. Public Speaking
l Debates, Elocution, Group discussions, etc.

4. Mathematical Skills
l Vedic Mathematics

5. Life Skills
l Motivational Talks
l Psychological Counselling
l Theaters
l Activities related to environment

• 

• ASSEMBLIES are theme-based and house-wise. The assemblies will include 
Prayer, Pledge, Thought of the day, Word of the day, Current Affairs, Amazing 
Facts, Speeches, Life and times of famous personalities, Quiz, special 
performance by students, value-based and inspirational videos. Mass drill will 
be practiced every Saturday. Every Student gets a chance to participate in 
the assembly.

• EDUCATIONAL TRIPS to places of interest will be conducted as part of the 
curriculum.

SCHOLASTIC AREAS- I & II

I English Language, English Literature, Mathematics, General Science. Social 
Studies and Second Language (Hindi, Odia, Spanish, and French). 

II Computer Science, General Knowledge, Moral Education are graded 
subjects that will be evaluated during the Mid Term and Annual Examination. 

Exams will be conducted on the dates mentioned in the Exam Time table in the 
Hand book.
Annual Examination Syllabus will cover 30% chapters from Mid Term and 
chapters covered till Annual Exam.

CO-SCHOLASTIC AREAS 

• This will include Cultural, Art Education, Health and Physical Education (Edu-
sports & Swimming) and Vocal.

stCODING for nurturing 21  century skills required for cementing 
computational skill.

b) Enrichment Classes:

These classes will be conducted from 3:30 pm to 4:10 pm from Monday 
to Friday which will be value and skill based for Grade-VIII and IX. The 
activities are based on

* Enrichment classes for Grade-X includes remedial classes in five major subjects.

1.  General  Awareness Programme:
l Quiz based on Social Studies, Mathematics, Science, Current affairs etc.

2. Scientific skills 
l Practical hands on training
l Scientific Writing & Designing of Project

3. Public Speaking
l Debates, Elocution, Group discussions, etc.

4. Mathematical Skills
l Vedic Mathematics

5. Life Skills
l Motivational Talks
l Psychological Counselling
l Theaters
l Activities related to environment

stCoding for nurturing 21  century skills requried for cementing computational skill.

(Copy pate 3 to 7)
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EXAMINATION SCHEDULE SESSION 2022-2023
PRE-MID TERM (40 MARKS)

RESULT DECLARATION 25th June 2022

GRADE-IV GRADE-V
MID TERM (80 MARKS)

RESULT DECLARATION 15th October 2022

Higher Language

English Language

English Literature

Social Studies

Science

Mathematics

Social Studies

Mathematics

Science

English Language

Higher Language

English Literature

07.05.2022

09.05.2022

10.05.2022

11.05.2022

12.05.2022

13.05.2022

English Literature

English Language

Mathematics

Science

Higher Language

Social Studies

Science

Mathematics

Social Studies

Higher Language

English Language

English Literature

19.09.2022

21.09.2022

23.09.2022

26.09.2022

28.09.2022

30.09.2022

DATE

Mathematics

Science

Higher Language

English Literature

Social Studies

English Language

English Language

Higher Language

Mathematics

Science

English Literature 

Social Studies

GRADE-III

GRADE-IV GRADE-VDATE GRADE-III
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Science

Mathematics

Social Studies

Higher Language

English Language

English Literature

15.02.2023

17.02.2023

20.02.2023

22.02.2023

24.02.2023

27.02.2023

English Literature

English Language

Higher Language

Mathematics

Science

Social Studies

EXAMINATION SCHEDULE SESSION 2022-2023 

Science

Social Studies

English Literature

English Language

Higher Language

Mathematics

28.11.2022

29.11.2022

30.11.2022

01.12.2022

02.12.2022

03.12.2022

Social Studies

English Literature

Higher Language

Mathematics

Science

English Language

ANNUAL EXAM (80 MARKS)

POST-MID TERM (40 MARKS)

RESULT DECLARATION 19th December 2022

RESULT DECLARATION 14th March 2023

English Literature

English Language

Mathematics

Science

Social Studies

Higher Language

Mathematics

Higher Language

English Language

English Literature

Social Studies

Science

GRADE-IV GRADE-VDATE GRADE-III

GRADE-IV GRADE-VDATE GRADE-III



MIDDLE SCHOOL 
[Grade VI & VII] 

During the middle school years, students experience rapid intellectual, emotional 
and physical growth and gradually take ownership of the learning process, build 
relationships and come to appreciate their own individuality as they prepare to 
take on the challenges of high school. Although the Middle School's academic 
program is rigorous, our great expectations are fully aligned with the 
developmental capacities of our young minds and fully supported by the close 
work and passion of our highly trained and experienced teachers. 
The Middle School Programme helps young students of grade VI and VII to 
acquire knowledge and skills through conversation, discovery and deep 
understanding. We strive to inspire each student, inculcate a love for learning 
and self knowledge. We offer a broadened curriculum to match the growing 
abilities of children in assimilating information and grasping abstract ideas. 
Extending the frontiers of educational exposure and experience provided by the 
Primary School Programme, the focus in the Middle School Programme is on 
strengthening the knowledge, skills and competencies of the child through 
comprehensive, innovative and creative learning activities. This phase not only 
characterizes a transition from childhood to adolescence but also floors a step 
towards youth. 

l We have six core subjects: English Language, English Literature, Mathematics, 
General Science, Social Studies, Second Language(HL).

l Computer Science, Lower Language, General Knowledge and Moral 
Education are the graded subjects. 

l Annual Examination Syllabus will cover 50% chapters from Mid Term and 
chapters covered till Annual Exam. 

l Art and Craft: It enrich and enliven the child's unique skills and talents. 
l Swimming and HPER: To keep fit and healthy. 
l General Knowledge: A holistic approach to education helps us to develop 

the child in various subjects like Science, Social Studies, Current Affairs etc. 
l Math Lab: It introduces math concepts through fun-filled, imaginative ideas 

and  analytical reasoning. 
l Robotics Lab: It develops the child to formulate innovative ideas and 

inculcate practical approaches through different technologies. 
l Vedic Memory Lab: It enhances the memory skills through ancient vedic 

techniques. 
l Coding: It nurtures 21st century skills requried for cementing 

computational skill.

SCHOLASTIC AREA: 

CO-SCHOLASTIC AREA: 
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l Cultural Activities: It brings out the talents of students through dance, music 
and instruments. 

l Discipline: Well-behaved, well-spoken and well-dressed will be graded 
accordingly. Neatness and cleanliness of class rooms will be judged 
simultaneously. 

These classes will be conducted from 3:15 pm to 4:10 pm from Monday to Friday 
which will be value and skill based. The activities are based on general 
awareness, public speaking, scientific experiments and mathematical modeling. 

 
1. English Language Enhancement Programs: 

  Spoken English   Group Discussion 
  Creative Writing   Elocution 
  Debate                 Extempore speech/Public Speaking 

2. General  Awareness Programme:
l Quiz based on Social Studies, Mathematics, Science, Current affairs 

etc.
3. Scientific Skills 

l Practical hands on training
l Scientific Writing and Designing of Project

4. Mathematical Skills
E-NIIT Guru: Math Lab introduces Math concepts through fun-filled, 

imaginative ideas, analytic reasoning tests etc. 
Simplified Vedic Maths and Fun with numbers.

5. Life Skills
l Motivational Talks
l Psychological Counselling

6. Olympiad will include Cyber, English, Maths and Science.
NB.: Children are allowed to wear civil outfit and bring candies or toffees only 

on their birthdays. Cakes and return gifts will not be encouraged.

ENRICHMENT CLASSES: 

SPECIAL FEATURES:
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EXAMINATION SCHEDULE SESSION 2022-2023 

GRADE-VI

GRADE-VI

GRADE-VII

GRADE-VII

PRE-MID TERM (40 MARKS)

SOCIAL STUDIES
ENGLISH LANGUAGE

SCIENCE
MATHEMATICS

ENGLISH LITERATURE
HIGHER LANGUAGE

ENGLISH LANGUAGE
SOCIAL STUDIES

HIGHER LANGUAGE
MATHEMATICS

SCIENCE

ENGLISH LITERATURE

07.05.2022
09.05.2022
10.05.2022
11.05.2022
12.05.2022
13.05.2022

19.09.2022
21.09.2022
23.09.2022
26.09.2022
28.09.2022
30.09.2022

MATHEMATICS
HIGHER LANGUAGE
ENGLISH LITERATURE
ENGLISH LANGUAGE

SCIENCE
SOCIAL STUDIES

SCIENCE
HIGHER LANGUAGE

MATHEMATICS
ENGLISH LITERATURE
ENGLISH LANGUAGE

SOCIAL STUDIES

MID TERM  (80 MARKS)

DATE

DATE

RESULT DECLARATION 25th June 2022

RESULT DECLARATION 15th October 2022
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EXAMINATION SCHEDULE SESSION 2022-2023

GRADE-VI

GRADE-VI

GRADE-VII

GRADE-VII

ENGLISH LITERATURE

HIGHER LANGUAGE

MATHEMATICS

SCIENCE

ENGLISH LANGUAGE

SOCIAL STUDIES

ENGLISH LANGUAGE

SCIENCE

MATHEMATICS

SOCIAL STUDIES

HIGHER LANGUAGE

ENGLISH LITERATURE

HIGHER LANGUAGE

SCIENCE

ENGLISH LITERATURE

SOCIAL STUDIES

MATHEMATICS

ENGLISH LANGUAGE

HIGHER LANGUAGE

SOCIAL STUDIES

ENGLISH LITERATURE

ENGLISH LANGUAGE

MATHEMATICS

SCIENCE

DATE

DATE

RESULT DECLARATION 19th December 2022

POST-MID TERM (40 MARKS)

28.11.2022

29.11.2022

30.11.2022

01.12.2022

02.12.2022

03.12.2022

ANNUAL EXAM (80 MARKS)

15.2.2023

17.2.2023

20.2.2023

22.2.2023

24.2.2023

27.2.2023

RESULT DECLARATION 14th March 2023
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The CBSE envisions a robust, vibrant and holistic school education that will 
engender excellence in every sphere of human endeavour. The Board is 
committed to provide quality education to promote intellectual, social and 
cultural vivacity among its learners. It works towards evolving a learning process 
and environment, which empowers the future citizens to become global leaders 
in the emerging society. The Board advocates a holistic development of learners. 
The Board commits itself to providing a stress-free learning environment that will 
develop competent, confident and enterprising citizens who will promote 
harmony and peace. 

I) Any inquiry regarding the behaviour of the student and their curricular and 
co-curricular activities may be addressed to the class teacher/grade in-
charge on the allotted PTM days which is compulsory to attend.

ii) Parents should regularly monitor the hand book as important information 
about class room activities will be mentioned in the Handbook by the 
teachers. 

iii) Parents are requested not to send any eatables/snacks to the school 
campus.

iv) Students must maintain an attendance record of at least 80% during the 
year in order to appear for the final exam. 

v) Parents should mention the cause of leave of their ward in the hand book (in 
case of short leave). In case of long leave for consecutive 3 days or more 
they have to produce written explanation along with supportive 
documents. 

vi) Your earnest sustenance is required at every step. Therefore be in touch with 
the teachers at regular intervals to be updated with the progress of your 
child in every aspect. 

vii) Children are allowed to wear civil outfit and bring candies or toffees only on 
their birthdays. Cakes and return gifts will not be encouraged.

INFORMATION TO PARENTS

SECONDARY SCHOOL
(Grade-VIII, IX & X)
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ASSESSMENT STRUCTURE
I. GRADE-VIII

a) Scholastic Area
i. Five main subjects i.e. Language 1, Language 2, Science, Mathematics, 

and Social Science. However they have additional subjects like Lower 
Language, G.K., Work Education and M.Ed.

ii. Three periodic written tests will be conducted in the school for the entire 
academic year.
PRE MID TERM - F.M = 40 MID TERM - F.M = 80
POST MID TERM- F.M = 40

iii. Annual Examination will be conducted for 80 marks in each main subject 
covering 100% syllabus of each subject.

b) Co scholastic Activities includes Art Education, Health and Physical 
Education and Discipline. These activities are graded on a 3 point 
grading scale A, B, C.

II. GRADE IX & X
a) Scholastic Area
i. Five Main Subjects i.e. 1. English, 2. Language 3. Science, 

4. Mathematics and 5. Social Science are  prescribed by the board.
ii. Three periodic written tests will be conducted in the school for the entire 

academic year and the average of the best two will be taken.
PRE MID TERM - F.M = 40 MID TERM - F.M = 80
POST MID TERM- F.M = 40 (GRADE - IX)

F.M = 80 (GRADE - X)
iii. Board/Annual Examination will be conducted for 80 marks in each main 

subject covering 100% of the syllabus of each subject.
iv. School will also conduct pre board exam for the students of Grade X.
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Total [100 Marks]

Annual Exam  (80 Marks)       Internal Assessment (20 Marks)

Periodic Assessment       Subject Enrichment Activity        Portfolio
            (10 Marks) (5 Marks)          (5 Marks)

Pen And Paper Test (5 Marks)        Multiple Assessment (5 Marks)
         Periodic Test (5 Marks)

a) 3 periodic tests will be conducted in the academic year.
b) Average of the best 2 tests to be taken for final marks submission 

(converted to 5)

MULTIPLE ASSESSMENT (5 Marks)
i. Quizzes, Oral Test, Concept Maps, Exit Cards, Visual Expression etc.

PORTFOLIO (5 Marks)
Class Work. Peer Assessment.
Self Assessment. Reflections, Narrations, Journals.
Achievements of Student in the Subject.

SUBJECT ENRICHMENT (5 Marks)
LANGUAGE - Effective Speaking and Listening skills.
MATHEMATICS - LAB Activities and Projects.
SCIENCE - Practical Work.
SOCIAL SCIENCES - Map and Project Work.

b) Co scholastic Activities (to be assessed on a 5 point scale) -
Art Education, Work Education, Health & Physical Education, Discipline.

a) Olympiad and NTSE Classes

Special coaching for Olympiad and NTSE will be given to selected 
students.

SPECIAL FEATURES
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EXAMINATION SCHEDULE SESSION 2022-2023

GRADE-VIII GRADE-IX GRADE-X

PRE-MID TERM (40 MARKS)

DATE

RESULT DECLARATION 25th June 2022

b) Enrichment Classes:

These classes will be conducted from 3:30 pm to 4:10 pm from Monday 
to Friday which will be value and skill based for Grade-VIII and IX. The 
activities are based on

* Enrichment classes for Grade-X includes remedial classes in five major subjects.

1.  General  Awareness Programme:
l Quiz based on Social Studies, Mathematics, Science, Current affairs etc.

2. Scientific skills 
l Practical hands on training
l Scientific Writing & Designing of Project

3. Public Speaking
l Debates, Elocution, Group discussions, etc.

4. Mathematical Skills
l Vedic Mathematics

5. Life Skills
l Motivational Talks
l Psychological Counselling
l Theaters
l Activities related to environment

stCoding for nurturing 21  century skills requried for cementing computational skill.

SCIENCE

HIGHER LANG.

SOCIAL STUDIES

ENGLISH

MATHEMATICS

MATHEMATICS

ENGLISH

SCIENCE

HIGHER LANG.

SOCIAL STUDIES

ENGLISH

SCIENCE

MATHEMATICS

SOCIAL STUDIES

HIGHER LANG.

10.05.2022

11.05.2022

12.05.2022

13.05.2022

09.05.2022
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SOCIAL STUDIES

HIGHER LANGUAGE

SCIENCE

MATHEMATICS

ENGLISH

SCIENCE

ENGLISH

MATHEMATICS

SOCIAL STUDIES

HIGHER LANGUAGE

ENGLISH

MATHEMATICS

HIGHER LANG.

SCIENCE

SOCIAL STUDIES

21.09.2022

23.09.2022

26.09.2022

28.09.2022

30.09.2022

MID TERM  (80 MARKS)

RESULT DECLARATION 15th October 20222

EXAMINATION SCHEDULE SESSION 2022-2023

RESULT DECLARATION 19th December 2022

POST-MID TERM (40 MARKS)

DATE

29.11.2022

30.11.2022

01.12.2022

02.12.2022

03.12.2022

GRADE-VIII

ENGLISH

HIGHER LANGUAGE

MATHEMATICS

SOCIAL STUDIES

SCIENCE

GRADE-IX

SOCIAL STUDIES

SCIENCE

ENGLISH

HIGHER LANGUAGE

MATHEMATICS

GRADE-X

MATHEMATICS

ENGLISH

SOCIAL STUDIES

SCIENCE

HIGHER LANGUAGE

* 1st Pre-board examination for Grade-X will be conducted as per the 
time table provided by Sahodaya Complex
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CBSE notification.* Board examination will be conducted for Grade-X as per 

ANNUAL EXAM (80 MARKS)

RESULT DECLARATION 14th March 2023

SECOND PRE-BOARD EXAM (80 MARKS)

RESULT DECLARATION 18th FEB. 2023

GRADE-VIII GRADE-IX

SCIENCE

HIGHER LANG.

SOCIAL STUDIES

ENGLISH

MATHEMATICS

MATHEMATICS

SOCIAL STUDIES

SCIENCE

HIGHER LANG.

ENGLISH

DATE

17.02.2023

20.02.2023

22.02.2023

24.02.2023

27.02.2023

GRADE-X

SCIENCE

HIGHER LANG.

SOCIAL STUDIES

ENGLISH

MATHEMATICS

DATE
(TENTATIVE)

01.02.2023

03.02.2023

06.02.2023

08.02.2023

10.02.2023
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SENIOR SECONDARY WING

SUBJECT OFFERED FOR GRADE XI & XII
SCIENCE COMMERCE HUMANITIES

English Core-301

Physics-042

Chemistry-043  

Biology-044

Biotechnology-045  

Mathematics-041 

Computer Science-083  

Physical Educaition-48 

Sculpture-051 

English Core-301 

Business Studies-054 

Economics-030 

Accountancy-055

Entrepreneurship-066  

Computer Science-083 

Physical Education-048 

Legal Studies-074 

Sculpture-051 

Mathematics-027 

Geography-027 

Informatics Practices-065 

English Core-301 

Economics-030 

History-027 

Political Science-028 

Geography-027 

Psychology-037 

Sociology-039 

Mathematics-027 

Odia-113 

Informatics Practices-065 

Physical Education-048 

Legal Studies-074 

Sculpture-051

ENRICHMENT PROGRAMME 
Education with human touch 
Senior secondary classes are basically learner centric, where the personal 
attention is given to an individual child for his holistic development. Teaching is 
equipped with conversational mode where the teachers amplify the strengths of 
the students, gain their confidence and make deliberate attempts to infuse and 
explain how in real-life the learning of the textual material taught in school would 
be useful. 

The Central Board of Secondary Education conducts the AISSCE during the 
period of March-April every year. Candidates who perform well are awarded 
with AISSCE Secondary School Completion Certificate, a Statement of Marks and 
a Migration Certificate stating that the candidate can pursue higher education 
and has completed Secondary Schooling. 
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Meritorious Students for Medical/Engineering 

Entrance Based Teaching

Olympiad & KVPY 

Regular tests/All India test Series 

Current Affairs and Group Discussion 

Counselling & Motivation

Revision  Tests 

Innovative classes are designed to prepare the students for entrance to get into 
technical education after senior secondary classes. 

 
Integrated teaching is provided to the students to qualify different entrances like 
JEE, NEET, NDA, OUAT, CA-FOUNDATION, IPM, BSW, Foundation Classes for Civil 
Services, BBA  & CLAT.

Examination oriented classes & personal interviews are organised for Olympiad & 
KVPY to sharpen varied skills of the students in required areas and make them 
assertive. 

Tests conducted by different coaching institutes like AAKASH, FIITJEE, ALLEN, 
IIT/JEE, IDENTITY, CAREER LAUNCHER, VAJIRAO IAS Academy & ARIFIN to 
acquaint students with the similar question pattern within a particular time slot & 
to develop confidence to appear real life tests. We also conduct regular online 
tests for our students to keep them updated. 

Students update themselves through periodic group discussion conducted class 
wise on current affairs. 

 
Apart from teaching, the students are given personal counselling if required by a 
psychologist. Group motivational sessions are arranged for encouraging the 
students from time to time to be adaptable. 

Regular revision tests are scheduled to empower students to ascertain their 
acquired knowledge.
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EXAMINATION SCHEDULE SESSION 2022-2023 

GRADE-XI (SC.) GRADE-XI (COM.) GRADE-XI (HUM.)
- -

ENGLISH
MATHS

BIO/COMP./ECO
CHEMISTRY

PHYSICS
PHYSICAL EDU.

- -
ENGLISH

MATHS/EPS/LS/IP/GEO
ECONOMICS
ACCOUNTS

BUSINESS STUDIES
PHYSICAL EDU.

SOCIOLOGY
ENGLISH

MATHS/LS/IP/GEO
ECONOMICS

POLITICAL SCIENCE
HISTORY/ODIA/PSY

PHYSICAL EDU.

23
25.07.2022
26.07.2022
27.07.2022
28.07.2022
29.07.2022
30.07.2022

.07.2022

PRE-MID TERM  (40 MARKS)

DATE

RESULT DECLARATION 14th August 2022

GRADE-XI (SC.) GRADE-XI (COM.) GRADE-XI (HUM.)
- -

MATHS
ENGLISH

BIO/COMP/ECO
CHEMISTRY

PHYSICS
PHYSICAL EDU.

- -
MATHS/EPS/LS/IP/GEO

ENGLISH
ECONOMICS

BUSINESS STUDIES
ACCOUNTS

PHYSICAL EDU.

HISTORY/ODIA/PSY
MATHS/LS/IP/GEO

ENGLISH
ECONOMICS
SOCIOLOGY

POLITICAL SCIENCE
PHYSICAL EDU.

16.09.2022
19.09.2022
21.09.2022
23.09.2022
26.09.2022
28.09.2022
30.09.2022

MID TERM  (70 / 80  MARKS)

DATE

RESULT DECLARATION 15th October 2022
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GRADE-XI (SC.)

GRADE-XI (SC.)

GRADE-XI (COM.)

GRADE-XI (COM.)

GRADE-XI (HUM.)

GRADE-XI (HUM.)

POST-MID TERM (40 MARKS)

- -
ENGLISH

PHYSICAL EDU.
PHYSICS
MATHS

BIO/COMP./ECO
CHEMISTRY

- -
ENGLISH
MATHS

BIO/COMP./ECO
CHEMISTRY

PHYSICS
PHYSICAL EDU.

- -
ENGLISH

PHYSICAL EDU.
BST

MATHS/EPS/LS/IP/GEO
ECONOMICS
ACCOUNTS

- -
ENGLISH

MATHS/EPS/LS/IP/GEO
ECONOMICS
ACCOUNTS

BST
PHYSICAL EDU.

SOCIOLOGY
ENGLISH

PHYSICAL EDU.
HISTORY/ODIA/PSY
MATHS/LS/IP/GEO

ECONOMICS
POLITICAL SC.

SOCIOLOGY
ENGLISH

MATHS/LS/IP/GEO
ECONOMICS

POLITICAL SC.
HISTORY/ODIA/PSY

PHYSICAL EDU.

26.11.2022
28.11.2022
29.11.2022
30.11.2022
01.12.2022
02.12.2022
03.12.2022

13.02.2023
15.02.2023
17.02.2023
20.02.2023
22.02.2023
24.02.2023
27.02.2023

ANNUAL EXAM  (70 / 80  MARKS)

DATE

DATE

RESULT DECLARATION 19th December 2022

RESULT DECLARATION 14th March 2023
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EXAMINATION SCHEDULE SESSION 2022-2023

GRADE-XII (SC.)

GRADE-XII (SC.)

GRADE-XII (COM.)

GRADE-XII (COM.)

GRADE-XII (HUM.)

GRADE-XII (HUM.)

PRE-MID TERM (40 MARKS)

MID TERM (70/80  MARKS)

- -
BIOLOGY/COMP/ECO.

MATHS
ENGLISH

CHEMISTRY
PHYSICS

PHYSICAL EDU.

- -
CHEMISTRY

BIOLOGY/COMP/ECO.
MATHS

PHYSICS
PHYSICAL EDU.

ENGLISH

- -
ECONOMICS

MATHS/EPS/LS
ENGLISH

ACCOUNTS
BST

PHYSICAL EDU.

- -
BST

ECONOMICS
MATHS/EPS/LS

ACCOUNTS
PHYSICAL EDU.

ENGLISH

SOCIO/IP/ HISTORY.
ECONOMICS

MATHS/LS
ENGLISH

POLITICAL SC.
GEO/PSY

PHYSICAL EDU.

SOCIO/IP/HISTORY
GEO/PSY

ECONOMICS
MATHS/LS

POLITICAL SCIENCE
PHYSICAL EDU.

ENGLISH

21.05.2022
23.05.2022
24.05.2022
25.05.2022
26.05.2022
27.05.2022
28.05.2022

16.09.2022
19.09.2022
21.09.2022
23.09.2022
26.09.2022
28.09.2022
30.09.2022

DATE

DATE

RESULT DECLARATION 25th June 2022

RESULT DECLARATION 15th October 2022
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GRADE-XII (SC.) GRADE-XII (COM.) GRADE-XII (HUM.)

1ST PRE-BOARD EXAMINATION- 2022 - 2023 (70 / 80 MARKS)

- -
- - 

ENGLISH
MATHS

BIOLOGY/COMP/ECO.
CHEMISTRY

PHYSICS
PHYSICAL EDU.

- -
- -

ENGLISH
MATHS/EPS/LS
ECONOMICS
ACCOUNTS

BST
PHYSICAL EDU.

- -
SOCIO/IP/HISTORY

ENGLISH
MATHS/LS

ECONOMICS
POLITICAL SCIENCE

GEO/PSY
PHYSICAL EDU.

26.11.2022
28.11.2022
30.11.2022
02.12.2022
05.12.2022
07.12.2022
09.12.2022
12.12.2022

DATE

RESULT DECLARATION 26th DEC. 2022
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CO-CURRICULAR
PROGRAMMES



Participation in sports gives children a practical way to learn about goal-setting, 
importance of team work, discipline and skills required to deal with real life 
situations. Involvement of sports is health investment plan for staying healthy and 
fit. Plans consist of various sports activities. 

SPORTS & GAMES

INTER - HOUSE COMPETITIONS

Edu-Sports: Its a Sports programme for the students from Nursery to Grade V.
Fit India programme for all students, teachers and parents.

ATHLETICS

AEROBICS

ARCHERY

BADMINTON

BASKETBALL

LAWN TENNIS

TABLE TENNIS

YOGA

CHESS

CARROM

CRICKET

FOOTBALL

HOCKEY

SWIMMING

TAEKWONDO

HORSE RIDING

JUDO

KABADDI

KARATE

KHO-KHO

SQUASH VOLLEYBALL

Apr-22
3rd Week - Carrom
                  & Chess Inter House
4th Week - Yoga Inter House
4th Week - Karate
Fundoo Day -kho-kho (Grade 3)

May-22 Jun-22 Jul-22

Summer Vacation

4th Week
Football Inter House

Fundoo Day
Handball (Grade 4)

Fundoo Day 
Football (Grade 5)

1st Week - Basketball Inter House
2nd Week - Swimming Inter House

3rd Week - Table Tennis Inter House
4th Week - Judo/Taekwondo Inter House

Aug-22 Sep-22 Oct-22 Nov-22
2nd Week - Volleyball Inter House
3rd Week - Kho-kho Inter House
3rd Week - Kabadi Inter House

29th - National Sports Day
Fundoo Day -kho-kho (G-4 & 5)

MID- TERM
Sports Assessment

Fundoo Day - Football (G-3)

1st Week - Cricket Inter House

Teacher vs Student Cricket Match

Fundoo Day - Football (Grade 4)

Fundoo Day - Basketball (G-4 & 5)
 

  Annual Sports Meet

Dec-22 Jan-23 Feb-23 Mar-23

Winter Vacation Final Sports
Assessment

Final Sports
Assessment

New Session Start

EDUSPORTS

KiiT International School
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Art Education constitutes an important area of curricular activity for the 
development of the personality. Art education helps to explore various means of 
communication. It helps to discover preferences through exposition to variety of 
material and identify the personal form and style of expression. It develops 
awareness of various art forms in and around the environment and locality and 
develops skills in the use of various tools, instruments and other art materials in the 
process of experimentation and exploration. In the process of discovering space, 
organization, colours, forms, lines, learners develop a sense of organization and a 
sense of design which inculcates in them a sense of order with regard to their 
personal appearance, home, school and community. It also develops aesthetic 
sensibilities and respect for social values and cultural heritage. Art Education 
introduces the student to new media and techniques and their use for creative 
expression and for making objects of common use to provide opportunities for 
the development of awareness about folk arts, local specific arts and other 
cultural components leading to an awareness and appreciation of national 
heritage. It helps the student to use artistic and aesthetic sensibility in day-to-day 
life situation, it helps the student to achieve a balanced growth as a social being 
in tune with our culture through projects on natural and cultural heritage.

ART EDUCATION 

APPLIED ART ART HISTORY

CARVING & 
SCULPTURE

COLLAGE
MAKING

CLAY MODELING

GRAPHICS 
 

PAINTING 
COLLAGE MAKING 
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Cultural awareness and participation play an integral role in the school 
education. 

 
l Each Student has to opt for one activity for an Academic Session. 

l At the end of the session, Cultural Department will conduct an examination 
in the presence of an internal. Accordingly, students will be graded with 
certificates depending on the level for which they qualify after evaluation. 

l Cultural Department will conduct music certificate examination under the 
aegis of an accredited & recognized University for selective students who 
would be nominated by their respective activity teachers for different 
levels.  

l Students will have to bear the examination fee and other expenses for 
music Certificate Examination. 

l No student is allowed to change his/her activity in the middle of a session. 
The competence of a student for an activity will be adjudged by the 
respective activity teacher, and then only will he/she may be permitted for 
a change into another activity if required. A student may opt for a change 
of activity within one month of resuming classes. 

l Vocal classes will be offered from Pre-Nursery-UKG (Only Indian Vocal). 
Grade- I to V can choose either Indian or Western Vocal.

Rules:

CULTURAL ACTIVITIES

PRE-NURSERY & NURSERY  :  Modern Dance
LKG-UKG : Odissi Dance & Modern Dance, 
Grade-I-V : Odissi Dance, Modern Dance, Hip-Hop Dance, Keyboard, Tabla, 

          Violin, Western Drum, Guitar & Piano
Grade- VI-XI : Odissi Dance, Modern Dance, Hip-Hop Dance, Keyboard, Tabla, 

              Violin, Western Drum, Guitar, Piano & Western Vocal

GUITAR 

WESTERN 
DRUM 

VOCAL
(Indian/Western)PIANO TABLA 

MODERN 
DANCE 

VIOLIN

ODISSI 
DANCE KEYBOARD HIP HOP 

DANCE

* Shiamak Davar Dance Workshop will be offered with conditions applied (Grade-I to IX).
* Torrins Musics is our Master Trainer for Instrumental.
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Rules 
l Every student should display respect and loyalty towards their allotted house. 
l No students can opt for change of house 
l Selection of students for inter- house competitions solely depends on the 

house teachers based on their potential. 
l Students should not miss house meetings, if they are found doing so, 

disciplinary action will be taken against them and house marks will be 
deducted.

l Selection of House Captain and House Vice- Captain will be done by the 
House Mistress, Deputy House Mistress and House Teachers in consultation 
with House Coordinators. 

l Concurrence 2 is an array of Inter-house cultural Competitions. The 
Champion's Trophy will be awarded to the Best performing house. 

l Based on the assembly conducted and inter house competitions the house 
will be awarded with the Best House Trophy, at the end of the year. 

HOUSE 
House System encourages feeling of identity and belongingness 

GREEN HOUSE 
We do, we achieve 

BLUE HOUSE 
Work Hard in Silence, 

let Success make the noise 

YELLOW HOUSE 
Seek to inspire & 

lead higher 

RED HOUSE 
Hand in hand, we take 

a stand to lead us 
to success 
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ASSEMBLY DUTY (MONTHWISE) 

MONTH HOUSE  

APRIL 

MAY 

JUNE 

JULY 

AUGUST 

SEPTEMBER 

OCTOBER 

NOVEMBER 

DECEMBER 

JANUARY (2023) 

FEBRUARY (2023) 

MARCH(2023)

APRIL (2023)

TOUCAN

KINGFISHER

KINGFISHER

IBIS

IORA

IBIS

KINGFISHER

IBIS

IORA

TOUCAN

IBIS

IORA

TOUCAN
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OBSERVATION DAYS
Responsible 
House/Club

Name of the 
Observation Date Date to be 

observed

UTKAL DIWAS

WORLD AUTISM AWARENESS DAY

WORLD EARTH DAY

ENGLISH LANGUAGE DAY

INTERNATIONAL YOGA DIWAS & WORLD MUSIC DAY

KiiTIS FOUNDATION DAY

INDEPENDENCE DAY

WORLD PHOTOGRAPHY DAY

SANSKRIT DIWAS

NATIONAL SPORTS DAY

TEACHER'S DAY

WORLD LITERACY DAY

HINDI DIWAS

WORLD TOURISM DAY

GANDHI JAYANTI

INTERNATIONAL GIRLS CHILD DAY

CHILDREN'S DAY

CONSTITUTION DAY (SPECIAL ASSEMBLY)

WORLD AIDS DAY

NETAJI JAYANTI

REPUBLIC DAY

NATIONAL SCIENCE DAY

31.03.2022

02.04.2022

22.04.2022

23.04.2022

21.06.2022

02.07.2022

15.08.2022

19.08.2022

03.08.2022

29.08.2022

05.09.2022

08.09.2022

14.09.2022

27.09.2022

02.10.2022

11.10.2022

14.11.2022

26.11.2022

01.12.2022

23.01.2023

26.01.2023

28.02.2023

31.03

02.04.2022

19.04.2022

26.04.2022

21.06.2022

02.07.2022

15.08.2022

16.08.2022

03.08.2022

29.08.2022

05.09.2022

06.09.2022

14.09.2022

27.09.2022

01.10.2022

11.10.2022

14.11.2022

26.11.2022

06.12.2022

21.01.2023

26.01.2023

28.02.2023

.2022 ODIA, & CUL. DEPT.

SEN & CULTURAL DEPT.

ARCHIMEDES (

SONNET (LITERARY CLUB)

ART, SPORTS & CUL. DEPT.

SPORTS DEPARTMENT (IGCSE)

SCHOOL CABINET

SONNET (LITERARY CLUB)

LEGACY (HERITAGE CLUB)

HOUSE ON DUTY

HOUSE ON DUTY

LEGACY (HERITAGE CLUB)

ARCHIMEDES (SCIENCE CLUB)

HOUSE ON DUTY

CUL., ART & SPORTS DEPT.

ARCHIMEDES (SCIENCE CLUB)

SCIENCE CLUB)

IBIS HOUSE ON DUTY

HINDI DEPT. & TOUCAN HOUSE

SPORTS & CUL. DEPT.,
PHOTOGRAPHY SPECTRUM

SANSKRIT DEPARTMENT
HOUSE ON DUTY

SPECTRUM
(PHOTOGRAPHY CLUB)

SPECTRUM
(PHOTOGRAPHY CLUB)
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INTER HOUSE COMPETITIONS-2022-23
MARCH

APRIL

MAY

JUNE

JULY

1st Saturday

....... ....... ....... ....... .......

1st Saturday

1st Saturday

1st Saturday

1st Saturday

2nd Saturday

2nd Saturday

2nd Saturday

2nd Saturday

2nd Saturday

3rd Saturday

3rd Saturday

3rd Saturday

3rd Saturday

3rd Saturday

4th Saturday

4th Saturday

4th Saturday

4th Saturday

4th Saturday

5th Saturday

5th Saturday

5th Saturday

5th Saturday

5th Saturday

............. .......

.......

.......

....... .......

.......

....... .......

.......

16/04/2022
Academics

23/04/2022
House meeting

30/04/2022
Academics

21/05/2022
Academics

25/06/2022
House meeting
(School cabinet)

02/07/2022
School

Foundation Day

16/07/2022
English

Story Telling
Competition

Gr.III-V

23/07/2022
House meeting

30/07/2022
English

Essay Writing
Competition

Gr.III-XII

07/05/2022
Pre-Midterm

16/07/2022
English News Reading

Competition
Gr.VI-VIII

16/07/2022
Rangoli

Competition
Gr.IX-XII
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AUGUST

SEPTEMBER

OCTOBER

NOVEMBER

DECEMBER

1st Saturday

1st Saturday

1st Saturday

1st Saturday

1st Saturday

2nd Saturday

2nd Saturday

2nd Saturday

2nd Saturday

2nd Saturday

3rd Saturday

3rd Saturday

3rd Saturday

3rd Saturday

3rd Saturday

4th Saturday

4th Saturday

4th Saturday

4th Saturday

4th Saturday

5th Saturday

5th Saturday

5th Saturday

5th Saturday

5th Saturday

Concurrence
th thInter House Cultural Championship - 5  - 6  August 2022

....... ..........

.......

.......

.......

................

.......

.......

..............

06/08/2022
House

concurrence

20/08/2022

Competition

Quiz
Gr.III-V 27/08/2022

House meeting

03/09/2022
Academics

17/09/2022
Mid-Term

24/09/2022
Mid-Term

01/10/2022
Durgapooja

15/10/2022
English Debate

Competition
Gr.IX-XII

22/10/2022
House meeting

29/10/2022
House meeting

05/11/2022
Annual

Sports Day

19/11/2022
Fancy Dress
Competition

Gr.III-V

26/11/2022
Post-Midterm

03/12/2022
Post-Midterm

17/12/2022
Annual Day

Practice

20/08/2022

Competition

English Elocution
Gr.VI-VIII

19/11/2022
Character Play

Competition
Gr.VI-VIII

19/11/2022
Hair Styling
Competition

Gr.IX-XII
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CLUB
We offer clubs based on students' hobbies,

keeping each child's development and interest in mind.

GREEN BRIGADE
(ECO-CLUB)

LEGACY
(HERITAGE CLUB)

YOUTH PHILATELIC
(PHILATELY CLUB)

SPECTRUM
(PHOTOGRAPHY

CLUB)

INFINITY
(MATHS CLUB)

SONNET
(LITERARY CLUB)

ARCHIMEDES
(SCIENCE CLUB)

KiiT International School
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l Clubs are open for students of Grade VI onwards. 
l It is compulsory for a student to opt for one club only. 
l Students cannot alter their clubs in the middle of the session, it can only be 

done within 10 days of the reopening of school. 
l Student should actively participate in activities conducted by their 

respective clubs. 
l Students must attend the club meeting on every Saturday during club 

Period. 
l Based on the assembly conducted, in house and off campus activities, 

achievements and exhibition the club will be awarded with the Best Club 
Trophy, at the end of the year 

Monday 

Tuesday

Wednesday  

Thursday 

Friday 

Saturday 

CLUB REGULATIONS 

ASSEMBLY DUTY CHART 

DAY DUTY
House on Duty 

Club 

House on Duty 

 IBDP/IGCSE

House on Duty 

House on Duty/PT
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TUESDAYS ARE ALLOTTED TO CLUBS FOR
CONDUCTING ASSEMBLY DUTY

MONTH

19.04.2022

26.04.2022

10.05.2022

21.06.2022

28.06.2022

05.07.2022

12.07.2022

19.07.2022

26.07.2022

02.08.2022

16.08.2022

23.08.2022

30.08.2022

ARCHIMEDES

SONNET

LEGACY

YOUTH PHILATELY

INFINITY

ARCHIMEDES

SONNET

LEGACY

SPECTRUM

YOUTH PHILATELY

INFINITY

WORLD PHOTOGRAPHY DAY (20.08.2022)

WORLD LITERACY DAY (08.09.2022)

WORLD OZONE DAY (16.09.2022)

WORLD TOURISM DAY (27.09.2022)

WORLD EARTH DAY (22.4.2022)

ENGLISH LANGUAGE DAY (23.4.2022)
APRIL

MAY

JUNE

JULY

AUGUST

DATE CLUB OBSERVATION

SEPTEMBER

06.09.2022

13.09.2022

20.09.2022

27.09.2022

SONNET

ARCHIMEDES

GREEN BRIGADE

LEGACY

SPECTRUM

GREEN BRIGADE
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MONTH DATE CLUB OBSERVATION

04.10.2022

11.10.2022

18.10.2022

25.10.2022

01.11.2022

15.11.2022

22.11.2022

26.11.2022

29.11.2022

06.12.2022

13.12.2022

20.12.2022

27.12.2022

03.01.2023

10.01.2023

17.01.2023

24.01.2023

31.01.2023

YOUTH PHILATELY

SPECTRUM

LEGACY

SONNET

INFINITY

GREEN BRIGADE

YOUTH PHILATELY

LEGACY

INFINITY

ARCHIMEDES

YOUTH PHILATELY

TWISTER

SONNET

WORLD POST DAY (9.10.2021)

WORLD CONSTITUTION DAY (26.11.2021)

WORLD SOIL DAY (5.12.2021)

OCTOBER

NOVEMBER

DECEMBER

JANUARY

LEGACY

SONNET

SPECTRUM

GREEN BRIGADE

INFINITY

WORLD AIDS DAY (1.12.2021)
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MONTH DATE CLUB OBSERVATION

07.02.2023

14.02.2023

21.02.2023

28.02.2023

FEBRUARY

SONNET

YOUTH PHILATELY

INFINITY

ARCHIMEDES NATIONAL SCIENCE DAY (28.2.2023)
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RECORDS 





COMMUNICATION:
TO/FROM PARENTS/TEACHERS

Date:

Signature of Teacher                                    Signature of Parent

Date:

Signature of Teacher                                    Signature of Parent

Date:

Signature of Teacher                                    Signature of Parent
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CONSOLIDATED ATTENDANCE RECORD

MONTH

MARCH

APRIL

MAY

JUNE

JULY

AUGUST

SEPTEMBER

OCTOBER

NOVEMBER

DECEMBER

JANUARY

FEBRUARY

MARCH

NO. OF
WORKING DAYS

NO. OF
DAYS PRESENT

SIGNATURE OF
CLASS TEACHER
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UNIFORM CHECK RECORD

DATE COMMENT TEACHER’S
SIGN.

SIGN. OF PARENTS/
HOUSE PARENT
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LATE ARRIVAL RECORD

DATE REASON TEACHER’S
SIGN.

SIGN. OF PARENTS/
HOUSE PARENT/

GUARDIAN

KiiT International School
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BOOK ISSUED/LIBRARY RECORD
SIGNATURE OF 

LIBRARIANTITLE & AUTHOR
DATE 
OF 

ISSUE
SIGNATURE OF 

LIBRARIAN
DATE
OF

RETURN
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From 

________________________________

________________________________

To 
The Principal/Programe Co-ordinator 
KiiT International School 
Campus-9, Patio, Bhubaneswar-751024 

[Through the Class Teacher] 

Dt ______________

Subject: Leave Application 

Sir, 
My son/daughter, _______________________________________________  , studying in 

Grade ______ was / will be absent from school from Dt. to Dt ________________ , 

due to ___________________________ (specify any reason). 

Kindly grant him/her leave on the above day/s.
We shall be grateful to you. 
Thanking you 

Sincerely 

            SIGNATURE       SIGNATURE 
(PARENT/HOUSE PARENT)             (COORDINATOR) 

* use photocopy

LEAVE APPLICATION FORMAT 
KiiT International School
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KiiT International School is an integral part of the KIIT group of institutions that were 
set up to provide academic and professinal training of international standard. 
KIIT-Kalinga Institute of Technology- owes it origin to the vision of Dr. Achyuta 
Samanta and to the guidance of Late Pradyumna Bal. KIIT today is an 
educational complex with KIIT University, KIIT Society and other KIIT Instruction. KIIT 
International School adds an international dimension to KIIT’s record of service to 
the cause of education at the national level.

Kalinga Institute of Industrial Technology, which had humble beginnings as on 
industrial Training Institute in 1992, is today a much sought-after destination for 
studies and a major provider for advanced education. KIIT University, which has 
campuses in Bangalore, Pune and Delhi, comprises the Schools of Medicine, 
Technology, Management, Biotechnology, Rural Management and Law, KIIT 
Society includes a Polytechnic, and ITI, a Service College and KiiT International 
School. All these institutions offer courses from wireless-linked campuses spread 
over an area of over 500 acres. Pradyumna Bal Memorial Hospital, a 1700 bed 
super-specialty hospital, under KIIT Society, provides health care to the students 
of all these institutions.

KiiT International School
Campus-9, KIIT, Bhubaneswar -751024, Odisha, India

E-mail: kiitis@kiitis.ac.in, Website: www.kiitis.ac.in
Land: +91-0674 2725805

7205643572             
                           
 

Cell No.: 9937220263
(for IGCSE & IBDP)

9777061572
(for CBSE XI & XII)

8093854800
(for IPYP)


